[image: Logo, company name

Description automatically generated]

Employee Job Description



Job Title		Summer Camp Director
Department 		Parks and Recreation, Recreation Division
Grade Level		03
FLSA Status 		Non-Exempt
Union Status		Non-Union	
Employment Status	Part Time Temporary
Last Updated 		February 2, 2024

GENERAL PURPOSE:

Works with the Assistant Parks and Recreation Director on overall management, administration, and coordination of all activities at the summer camp.

SUPERVISION RECEIVED: 

[bookmark: _Hlk157698937]Works under the general supervision of the Director of Parks and Recreation and the Assistant Director of Parks and Recreation.

SUPERVISION EXERCISED:

Assists with supervision of Summer Camp Supervisors and Counselors.

ESSENTIAL DUTIES AND RESPONSIBILITIES:
· Plans, develops, and implements programs that are age-appropriate; align with the Camp’s goals, objectives, and safety guidelines; and create a well-rounded and engaging experience for campers.
· Coordinates program budget with Assistant Director. Maintains accurate records of camper registrations, medical information, and incident reports.
· Ensures the safety and well-being of campers. Fosters a positive and inclusive camp culture. Enforces safety protocols and emergency procedures. Addresses and resolves safety, health or behavior issues promptly and effectively.
· Manages staff and oversees day-to-day camp operations. Ensures campers are properly supervised. Schedules events such as field trips, arts and crafts, and special events. Assists in the supervision and instruction of summer camp employees and program participants.
· Communicates with parents and guardians regarding camp information, updates, and concerns. Builds positive relationships with parents, local community members, and relevant stakeholders.
· Promotes the camp to attract new participants and maintain a positive reputation.
· Ensures camp equipment is clean and maintained and that they comply with health and safety regulations. Notify Assistant Director of needed repairs and improvements.

DESIRED MINIMUM QUALIFICATIONS:

Education and Experience: 
· Bachelor's degree in a related field, preferred (e.g., education, recreation, or outdoor leadership).
· At least sixteen weeks of administrative or supervisory experience in an organized camp.
· CPR and First Aid certification.
· Must be at least 21 years old, per state requirements. 

Necessary Knowledge, Skills, and Abilities:
· Knowledge of equipment, facilities, and operations used in recreation, youth, and/or summer camp programs. Knowledge of relevant safety regulations and best practices.
· Strong organizational skills. Thorough knowledge of youth program planning and execution.
· Working knowledge of best practices and trends for youth activities, how to address challenging social or behavioral situations, and physical and intellectual child development.
· Some knowledge of accounting and budgeting principles.
· Ability to handle stressful situations and maintain confidentiality. Ability to quickly respond to emergent situations, and to adapt and coordinate new plans when required.
· Ability to communicate effectively verbally and in writing, follow instructions and teach others, work well as a team and independently.
· Ability to lead, train, motivate, and supervise staff. Ability to establish and maintain positive working relationships with supervisors, camp staff, colleagues, program participants, parents and guardians, and the public.
· Must pass a background check. Must have a valid State of Maine driver’s license and good driving record.

PHYSICAL REQUIREMENTS

The duties of this job are both indoors and outdoors, doing seated and physically active work, in all weather and temperatures. Frequently required to walk, stand, and sit for extended periods of time, Occasionally required to climb, balance, stoop, or kneel. While performing the duties of this job, the employee will frequently need to walk, stand, sit, talk, and hear. Specific vision abilities required by this job include close vision, color vision, and the ability to adjust focus. The job requires frequent light lifting (5-10 lbs.) and infrequent heavy lifting of up to 50lbs. The employee may be asked to operate a motorized vehicle. The duties listed above are illustrations of the various types of work that may be performed. The omission of physical requirements does not exclude them from the position if the work is similar, related or a logical assignment to the position. 

This job description does not constitute an employment agreement and is subject to change.
The City of Bath is an Equal Opportunity Employer
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